
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HlSTOl 

RECORDS MANAGEMENT DIVISION 

INSTRUCTIONS: See Publicatiorf No. 76--RM-I for instructions on completing this form. Forward signed 6riginil to  
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. - , i~~ ~ 

- FOR AGENCY USE 11. Agency Address 

rpplication Date Comptroller General  
8/18/7 8 238 State Capitol  

rpplication Number Atlanta, Georgia 30334 

FOR RECORDS MANAGEMENT USE -. _____ 
APolication Number 

Date fleceived Date Completed 
AUrJ 2 2 1978 I SEP 2 0 1978 

Telephone Number 
-. . .. __ ___ 

Assistant Chief Deputy Ins.  Commissioner 6 5 6  2074 
~~~~~~~~ .. 

c___ Ralph W. Terry 
~ ~~ 

~ 

1. Action Requested 
a. 
b. 

Estaoiisn Retention Schedule; rword will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

-- c. - 0- Amend Application-No. - Check One: 0 Chanqe; 0-upercede: 0 Void __ - 
1. Dates of Series 
!artiest 

5. Records Series Ti t le (followed by title used in office; if different) 
Proceedings of the  National Association of Insurance Commissioners 

I_s_ __ I - ._ - . 1937 F D a t e  

The Comptroller General  is responsible for regulating insurance companies and for administei 
insurance-related laws;  supervising and l icensing loan companres making loans  of $2,500 or 
less; and enforcing the  S ta t e ' s  Fire Safety Laws and mobile Home Sales  Regulations. 

The Insurance Division supervises  insurance companies and agents ,  collects premium t a x e s ,  
examines policy fo rms  and policy r a t e s ,  and administers insurance related laws.  The Divisi  
a l so  l i censes  agents  and companies and invest igates  consumer complaints.  

What is the function of the Division and the Office in which this record series is created? 
bteL --- -~ 

i. Division and Office Function 

- 
- - -- I - - -  

I. Record Series Description 

Documents relating to: 
Organization of National Association of Insurance Commissioners and proceedings taking 
place a t  annual and semi-annual meeting of t h e  N.A.I.C. covering regulations of the  insurar 
Included are: 

Volumes I & I1 of t h e  NAIC Proceedings. 
and some years  only have volume I & 11. 

This  file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

companies in t h e  United States .  
In some cases there  a r e  two ( 2 )  complete volumes 

File is arranged: 
i 

I 
I . .  

I__ .. Chronological ., " 
~ 

B. Monthly Referenw Rate How often are records referred to which are: 

One to six months old 
twenty-five months and older- -? 

; Seven to twelve months old - I  . Thirteen to  twenty-four months old ---- I, 
Rarely 

- - _. ~ __ _ _  _____I_ 
3. Annual Rate of Accumulation of Remrds 

Letter-size drawers - : Legal-:ize drawers ;Shelves ;Other (specifvl books per Y%!! 



- ,-.. ____y_~ __=-*,.-.-- ~~ -._* r-<5_- . . _i ~ ~ -"-.-~ ~~ -,-..-. _._ . I --- -- - -  - -  ~~ -. 

--__ __ --- 
(P!san  "X" in the properwkmn) -_ 

a. Is this t h e  official copy of the series? 

b. Doer the series contain copfidential information requiring security handling? If yes, cite law or regulati,on. A 

J t K o t . e d s i t ?  ---~. 

-_L_ - -- 
1 3. ~ __ __ _pl.__- 1 .&Does this series have historical or long term research value? 

4 -f, ~x.t!xinfo rmation co ntained in this series ever RUW& -ifxYes,aEa&mQu, 

Is this a vital record? 
.- ___I - 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
documnnts be scheduled SIY aratelu?--_-- _--_ 

- _..-_ 
I 

i- g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of t h i s  series in your office, or In another office or agency? 
Ifves.bttah_Eeeu. - - - I ~  .- - 

i. - 1s thiuerkhcmmhr mrtion o f  I 'tl reaulglr microfilmed ? 
~ _ -  - I_c-- l-_ll___ 

>I li._ D o e s t t m e c o r ! - i s c a a m m u e t D r j n t a u ~  _I-~_II___ - -- 
Retention Requirements The following requires the series to be kept: 

;5 
i 

a. State Law .-years. d. Audit period ._ll~ years. 
b. Statute of limitation -----years. x e. Administrative need m ~ ~ ~ ~ ~ L L y - y e a r s .  
c. Federal law I years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
. .  

.~ ., -. 
r, :- 

. 
1 ~~ 

I 
. .  . -  

~ i .  - .. . , -  , .> ?. ; * .  

. 
. , .  - , .  ~: 7 ~ i ~. - ', , i .  

. HistoricaI Value - 
. '  ~ _- .- .. -_ 

~~ 

?. .~ ~ 

1 

.~ - .  
?~ .- . ,  

_ , I  , 
- 

.- 
-. , , - - I- 12 Aooroved Disposition Instructions This agency recommends t h a t  the file series be cut otf ar the end of each: 

- - -  
I "Po Calendar Year; C3 Fiscal rear; 0 Other - .. --then, .. . . -  ., . .  .~ 

~. 

Q 
0 

~ .. . -  , ~. r . ~. r- ~ 

~~ , ~. ~- ~ , 

rnonth(s) ~. year(s); then ~~ ~. ~ . 
. . .  Hold in the currenifiles area 

Transfer to local holding area, hold ----~-.year(s); then 
.., 

- 0 Transfer to State Records Center; hold --year(s); then 
0 Destroy. 
Do Transfer to State Archives for permanent retention. 
0 Other (Specifvl 

These insttuctions apply to a l l  prior and future accumulations of the series. 
< 

graph 12 are approved. 
(If disapproved, attach letter 

, . . , .. 
. 

'i 


